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Call Sheet

	Production title: What does charity mean to you?


	Director: Christopher Young


	Content Manager: Elise Lee


	Production office address: Barnfield, New Bedford Road, Luton, Beds, LU2 7BF




	Shooting date: Monday 14th May 2018

	Crew call: 10am
	Cast call: 10am

	Estimate wrap time: 12am

	Location address: 16-22 St Thomas' Rd, Luton LU2 7UY





	Scene 
	Script page
	D/N
	I/E
	Scene synopsis
	Cast needed

	16
	3
	DAY
	EXT
	Shot of presenter walking towards Greenhouse Mentoring. Accompanied by voiceover which will be recorded separately.
	Presenter

	17
	3
	DAY
	INT
	Shots of interviews with staff at Greenhouse Mentoring. Interview will be filmed inside the building either in the office or if possible in the cafe
	Presenter, Ian Pirks, Sue Pirks

	18
	3
	DAY
	INT
	Shots of interviews with volunteer at Greenhouse Mentoring. Interview will be filmed inside the building either in the office or if possible in the cafe
	Presenter, Volunteer (name not provided)

	Crowds/extras required:
Presenter (introduce questions)
Ian Pirks / Sue Pirks (Staff members at Greenhouse Mentoring (STOPSLEY PROJECT) to be interviewed)
Volunteer (to be interviewed)

	Technical requirements:
We will be using a shotgun microphone attached to the top of the camera so this will allow our two-person shoot to run smoothly. A reflector may be used to balance light so the people in the frame look evenly lit. The content manager will film several presented shots in front of the building before and after the interview. The content manager will sit behind the camera during the interviews and ask the questions, unplanned questions may be asked if the interviewer feels it’s appropriate. The director will run both of our cameras. Setup will be very quick as all we need to do is put the camera on the tripod and do a quick check to make sure everything is working. Talent Release Forms will need to be signed prior to each person being filmed, this just ensures the person is happy for their picture to be used in this documentary. Location Release Forms also need to be signed prior to filming within each location.

	Prop requirements: 
Props are not necessary for this project.

	Schedule:
	Time
	Activity
	Details

	10:00am
	Arrive at Greenhouse Mentoring
	Setup equipment and be ready to film as soon as we can.

	10:15am
	Record first interview
	Film the interview with Ian Pirks and Sue Pirks in the café or the office.

	10:45am
	Record volunteer interview
	Film the interview with the volunteer in a suitable location.

	11:15am
	Film shots outside the building
	Film the opening and closing scene for the Greenhouse Mentoring sections. 


	11:30am
	Record shots around the Greenhouse Mentoring building
	These shots will be played over the interviews.




	Useful numbers:
Christopher Young: 07763860976
Elise Lee: 07864905648


	Directions/parking: 
Limited parking is available on site. 
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